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	Arts Development Scheme 2020/2021
Guidelines

	Introduction


This scheme aims to support arts and cultural organisations respond to the challenge of surviving during the Covid19 pandemic with grants of up to £5,000 available to help sustain Glasgow's cultural sector.
Glasgow Life understand these are challenging and uncertain times and recognises the personal and professional impact of the pandemic on artists, practitioners and organisations.
This re-designed scheme will support organisations as they explore new ways of working and help them to adapt and manage the impact of the pandemic, with the focus on actions taken to sustain the organisation and improve resilience.

Applications will be considered for financial support December 2020 to March 2021. These could include:
	· Costs associated with the preparation for restart
	· Insurance

	· Staff costs (not covered by Government funds)
	· Equipment costs

	· Costs associated with cancellation of activities
	· Rent

	· Digital needs
	· Utility costs


The health and social impact of the pandemic has been significant, particularly for those facing additional barriers, therefore applications from those who identify in their application as disabled, people of colour/black, Asian and Minority ethnic (BAME) and/or are organisations who are minority led will be prioritised.
	Eligibility / Criteria


Applicants must be a formally constituted group or organisation and have previously delivered arts activities in Glasgow from April 2019 to March 2020.
Applications will not be considered from previously successful applicants who have not submitted their Final Grant Report Form. Larger organisations with an annual turnover in excess of £150,000 are unlikely to be supported from this scheme.
We are unable to consider applications from individuals or newly established organisations or organisations in receipt of funding from Glasgow City Council. If your application to this scheme is successful it does not guarantee you will receive further funding in 2021.
Applicants should:
· have a Managing Body, management committee (or similar body) which meets regularly; 
· have elected office bearers e.g. chairperson, secretary and treasurer or equivalent; 

· have a Governing Document or equivalent (e.g. a constitution) that has been approved by the Organisation and signed by an office bearer
	Finance


Applicants must have a current bank account in the name of the organisation or group. Glasgow Life will not make grant payments to individuals even if they are officials of the organisation. 
Applicants should have financial procedures in place explaining how money is managed. As a minimum, we expect you to have a set of written procedures, agreed by your management committee which sets out arrangements for: 

· cash expenditure and cash handling

· cheque signing and authorising withdrawals (including the use of debit/credit cards)
· invoice authorisation and financial record keeping
	How To Apply


Completed applications should be emailed to gl.learningteam@glasgowlife.org.uk the subject title of your email should be: Arts Development Application. Incomplete applications will not be considered. Applications should be submitted by email by the closing date and not posted. Please note there is no facility to hand deliver hard (paper) copies of applications. Keep copies of your application and supporting documents. When submitting your application, please ensure you send it as an email attachment rather than via a web hosting service (Drop Box, WeTransfer) as we are unable to access these through our systems. Please note, we are unable to accept documents in a Zip File.
Your application will be considered by a selection panel made up of artists and arts practitioners selected for their relevant experience. Final decisions will be approved by the Director of Cultural Services. Please note, there is no right of appeal against our decision.
	Closing Date


The closing date is Friday 27th November 2020. We are unable to accept late applications. If you submit your application after the closing date it will not be considered. Your application will be acknowledged within five working days, if you don’t receive an email acknowledging receipt of your application please email gl.learningteam@glasgowlife.org.uk
	Privacy Notice


The Arts Development Scheme Privacy Notice forms part of these guidelines and relates to the information you provide in your application and how Glasgow Life process it. The form asks for personal details about you and individuals within your organisation. By signing the form, you are confirming that you have the authority to provide these details on behalf the named individuals. You should read this notice before submitting your application.
	General


These guidelines are correct at time of publication but may be liable to change depending on guidance issued by the Scottish Government in relation to Covid19. 
If you have any general enquiries, please email gl.learningteam@glasgowlife.org.uk and a member of the team will contact you.
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