ARTS DEVELOPMENT SCHEME

PRIVACY NOTICE
The Arts Development Scheme application form asks for personal details about you and/or individuals within your organisation.  By signing this form you are confirming that you have the authority to provide these details on behalf the named individuals and granting permission for Glasgow Life to process any personal data you have provided in order to: (i) process and assess the application; (ii) work with you/your organisation if your application is successful; (iii) collate information for statistical and audit purposes; (iv) update details we already hold for your organisation.
When individuals apply on behalf of an organisation for an Arts Development Scheme grant, you submit information in an application form, provide details of your proposal and an outline of the projects potential cost. Those who are awarded grants must submit a final report and final budget on conclusion of the funded project. Any personal information that is provided in the application or final report is used only for the purpose of reviewing the grant application and the ongoing administration and management of any grants that are awarded. We may also publish information about projects on the Glasgow Life website, including the amount of grant awarded and the recipient of the grant.

Some information regarding grants that are awarded may also be published on the Glasgow City Council website. The information that will be made public includes the name of the grant programme (Arts Development Scheme), a description of the scheme aims and objectives, the value of the grant, the date it was awarded and the name of recipient of the grant.
Who are we?

Glasgow Life is the operating name(s) of Culture and Sport Glasgow (“CSG”). CSG is a company limited by guarantee, registered in Scotland with company number SC313851 and having its registered office at Commonwealth House, 4th Floor, 38 Albion Street, Glasgow G1 1LH. CSG is a registered charity with the office of the Scottish Charity Regulator (No SCO37844). It operates and carries out its activities on behalf of Glasgow City Council.
How do we collect information from you?

We obtain information about you and/or individuals in your organisation when you complete an Arts Development Scheme application form. 
What type of information is collected from you?

The personal information we collect includes your name and organisation contact details including position within the company. We also collect detailed information, including projected financial information on the arts project you are applying for funding towards. 
How is your information used?

Glasgow Life will use the information you have provided on the application form and on any other associated forms, together with other information the company may obtain about you, (“Personal Data”) to carry out security checks in connection with your application(s); to assess your eligibility for a grant(s) and for administration and management purposes and for statistical analysis. Glasgow Life may disclose your information to Glasgow City Council’s Auditors and other professional advisers for these purposes. It is important you understand that providing false information may be a criminal offence. The information you submit on your application will be used to;
(i) Process and assess your application; 

(ii) Work with you if your application is successful; 

(iii) Collate information for statistical and audit purposes; 

(iv) Update details we already hold for you.

How long will my information be retained for?

If your application is unsuccessful Glasgow Life will retain your Personal Data for two years in accordance with legal requirements and for administration purposes. If your application is successful Glasgow Life will retain your Personal Data for six years in accordance with the company’s Corporate Records Retention Schedule and for the purpose of administering, processing and assessing your application.

Third Parties we work in association with
Glasgow City Council has awarded Glasgow Life the Arts Development Scheme funds. Glasgow Life is responsible for the management and monitoring of awards from this scheme.

In some cases Glasgow City Council will be acting as a data controller of your information and therefore we advise you to read their Privacy Notice. If you wish to view these, you should use the contact details below to make your request.
Glasgow City Council: IGFmonitoring@glasgow.gov.uk
Telephone 0141 287 2000

The personal and organisational data received from all applicants will be shared with Glasgow City Council as grant promoter to create and produce reports in order to fulfil its responsibilities to the Scottish Government as a public authority. 

Your Data will also be used and shared for the purpose of evaluating your application by the Assessment Panel which may include artists and arts practitioners including representatives from Glasgow Life and, if successful, for the purpose of processing any award made to you. 

The information shared will be the personal and organisational information alongside the proposed project information on your application form.

Glasgow Life undertakes significant amounts of research internally where we analyse the data we hold in order to measure our performance (and/or the performance of our contractors or partner organisations). We also allow external organisations and academics access to information to allow them to undertake research. In each case we carefully assess the request to access our data and assess the request against our Information Use and Privacy Notice. We put rigorous safeguards in place to allow access to the minimum information to conduct the research without disclosing personal identifiers such as personal name or address, but in some cases there may be sufficient information to create the possibility that someone could be identified from the data released. If we assess there is a risk of identification, we will not release this information. Where a decision is taken to release the information, all personal identifiers will be anonymised and it will not be possible to identify you from the information provided. 
Who has access to my information?

We will not sell or rent your information to third parties.

We will not share your information with third parties for marketing purposes.

Your choices

Occasionally Glasgow Life may wish to forward you information on other grants schemes or events it considers may be of interest. You have a choice about whether or not you wish to receive information from us. If you would like to receive direct marketing communications/information on other funding opportunities please tick the relevant box on the application form.
We will not contact you for marketing purposes by email, phone or text message unless you have given your prior consent. We will not contact you for marketing purposes by post if you have indicated that you do not wish to be contacted. You can change your marketing preferences at any time by contacting us at gl.learningteam@glasgowlife.org.uk.

How you can access and update your information

The accuracy of your information is important to us. If you wish to notify us of a change email address, or that any other information we hold is inaccurate or out of date, please contact us by emailing gl.learningteam@glasgowlife.org.uk
You have the right to ask for a copy of the information Glasgow Life hold about you. All processing of your details where †Glasgow Life is the Data Controller of the data is carried out under the Data Protection Act 1998. Under this act, you are entitled to access a copy of the information we hold. Any application to access information we hold about you should be made in writing to Data Protection & Information Risk Officer, Glasgow Life, Commonwealth House, 4th Floor, 38 Albion Street, Glasgow G1 1LH. For more information on how we will use and store your information please refer to the privacy section on our website: https://www.glasgowlife.org.uk/the-small-print/privacy-statement-for-glasgow-lifestar
A hard copy can be provided on request by calling 0141 287 4350. You can also notify us of your wish to withdraw your consent to use your data at any time. (Please see section below on ‘Your Right to be forgotten).
Your right to be forgotten

The 'Right to be forgotten' gives individuals the power to request the removal of their personal data when there is no compelling justification for its continued processing by a company.

Under this right, individuals are able to request complete erasure of their data by an organisation;  

· If the data is no longer necessary to serve the purposes for which it was originally processed; 

· If the subject withdraws consent or has a rightful objection to the processing and there are no overriding legitimate grounds for it to continue; 

· If it has been unlawfully processed; 

· If it needs to be erased for compliance with a legal obligation; or; 

· If it was collected in relation to the offer of certain information society services.

If you wish to exercise your right to be forgotten under any of the above criteria, please contact gl.learningteam@glasgowlife.org.uk
Security precautions in place to protect the loss, misuse or alteration of your information

When you give us personal information, we take steps to ensure that it’s treated securely. Any sensitive information (such as bank details) are held on secure network servers and are only accessible by staff members who need to access your data for the purposes of administering the grant.
Transferring your information outside the European Economic Area
All of your data is stored on secure Glasgow Life and Glasgow City Council network servers and will not leave the United Kingdom. 
Your data will be processed in accordance with the Data Protection Act 2018, the General Data Protection Regulation (EU) 2016/679 and any legislation that, in respect of the United Kingdom, replaces, or enacts into United Kingdom domestic law, the General Data Protection Regulation (EU) 2016/679, the proposed Regulation on Privacy and Electronic Communications or any other law relating to data protection, the processing of Personal Data and privacy as a consequence of the United Kingdom leaving the European Union. 

Review of this Notice
We keep this Notice under regular review. This Notice was last updated in April 2019.
